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(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION
NOAA COMMISSIONED OFFICER BILLET DESCRIPTION
FROM: National Marine Fisheries Service
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC ROUTING CODE:
ADDRESS:
THRU (Liaison Officer): Washington DC 20910
NMFS Assignment Liaison
BILLET TITLE: BILLET #: 2000
Special Assistant to Deputy Assistant Admin PHONE NUMBER:
RANK REQUESTED: (0-2. 0-3, 0-4, etc.) O-6 (This block to be completed by liaison officer) ‘
IS THIS A NEW BILLET: [x]ves Inw~o
GSIGM EQUIVALENT: BILLET PRIORITY:  [X]A, B, [Jc. []R
IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:
Deputy Assistant Administrator (301) 713-2239

EDUCATIONAL REQUIREMENTS:

Must have educational background or professional experience that facilitates comprehension of the complexities of the living
marine resource communities and stocks which the NMFS is endeavoring to conserve to conserve and manage.

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

1. GENERAL DESCRIPTION OF BILLET:

This billet is located in the immediate office of the Deputy Assistant Administrator for Fisheries, National Marine Fisheries
Service. The principal function the billet is to support and assist the DAA in managing the field based technical research and
management programs of the Fisheries Service. The incumbent will need a broad knowledge of NMFS programs and
policies, as well as, experience in budgetary management, fiscal, procedural, and administrative matters. One must be able
to correlate their background in NOAA across several program areas for the purpose of providing alternatives and making
recommendations to solve complex management problems involving living marine resources. The billet requires a high
degree of tact and diplomacy in dealing with top level administrators.

2. DUTIES AND RESPONSIBILITIES:

a. Is this a supervisory billet? YES |:| NO
b. If so, state number and grade of personnel supervised. Number: Grade(s):

1. Provide advice to the DAA on issues requiring his attention which involve the timely and efficient operation and
maintenance of programs.

2. Coordinate, prepare or submit responses to controlled correspondence and other critical request for information from the
NOAA Administrator, Congress, private sector constituents, and others.

3. Maintain liaison with NMFS field and central office officials and key personnel at the NOAA level.

4. Provide assistance to subordinate elements in the development of budget materials, and other responses to HQ tasking
orders.

5. Monitor the achievement of specified Fisheries research and management goals, objectives, and sub objectives.

6. Provide day-to-day guidance and services for the efficient organization and routine oversight of NMFS operations.

Return to Billet Description List



http://www.noaacorps.noaa.gov/bdindex.html

3. CAREER DEVELOPMENT OPPORTUNITIES:

This billet will expose an officer to NOAA's authorities, functions, responsibilities, and capabilities and broaden one's

understanding of NMFS policies, procedures, and programs with respect to legislative impacts, budget and fiscal processes,
and management and administrative mechanisms.

4. ADDITIONAL COMMENTS:

SIGNATURE OF SUPERVISOR: DATE:

06/10/2001
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